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STUDENT NAME *

VIVA

v Q1. Which is a graphical representation of an application on a computer *1/1
desktop screen? 390 q ®IH, e LB U1 Uh HHCR SIHEIT Tp1 &l
Tthahd RO 82

() Windows 95
() Windows explorer

@ Icon V4

() Taskbar

v Q2. Operating system belonged to the category of e Reafeg *11
JUTt & S 31T 82

() Integrated software

(O CD-ROM software

O Application software

@ System software V4



« Q3. Full from of ROM is ROM T JUf 3 &7 872 *

O Read once memory
@ Read only memory
() Read on memory

O Read other memory

Q4. Full from of SSD is SSD T Jul &0 &1 g7 *

@ Sold state device
O Storage systems division
() single sided disk

() standard service design

v Q5. Which of the following is not an input device? T 1 3t 21Yc
Sy T8l 82

() Joystick

() Keyboard

@ Printer
() Mouse

1/1

1/1

*1/1



v/ Q6. Which of the following is not hardware? P HYPTTESam T *1/1

87

O Printer
O Monitor
O Magnetic tape

@ Ms Word v

v~ Q7. Which one the options is an example of spreadsheet? fapeai # *1/1
DI 1 BISiTe &1 Th IaeR0T 52

@ Ms excel N4

() MsWord
O Ms PowerPoint

O Ms Access

v~ Q8. Which function is used to add the values in cells? Idl A AF giferd *1/1
HA & forg Fuforiad & § foy thare &1 SuanT farar ST 872

@® Sum v
() Add
() Total
O Avg



v/ Q9. Typical hard disk size offered in a standard laptops for standard
office applications is typically A& querd H A hg TU@eH! &

o v fosu 9 ara AfRy 8716 few &1 R falRy = u d
__ gd@iwl

() 256mb
@® 256¢b
() 2561tb
() 256kb

v/ Q10. ___program resides in the rom portion of a computer

TR U6 SHRIex & I & o H Wl g

() Hardware
() Software
@ Firmware

() Middleware

v Q11. You have to send a soft-copy of the printed paper document by
email to another person which of one of the devices would you use for

making soft-copy? Tfe 3Mue! fhd g =fad &1 3Hd gRI H@Heﬂﬂ
GXATASl &1 AU Dot § <Y ST AIted 4] M o o ford ST B
JUIRT B4

() Plotter
@ Scanner

() Touchpad

() Webcam

*1/1

*1/1

*1/1



v~ Q12. Which one of the printer is the fastest in terms of PPM? PPM &
T o o1 T fifer T aw1 82

O Dot matrix

(O Daisy wheel

 Q13. Afile manager is a/an T& BT YGUH (HASR) ....cocv....... K

() Hard disk

@ Computer program

O It expert

() Part of control unit

v~ Q14. Which option represents a text function in ms excel? MS Excel H
I T fadhed T TRe R o1 UfafAfdd BT 82

O Sum

O Average
@ Fixed
O Count

*1/1

11

*1/1



v/ Q15.In ms excel a1 contains 7 b1 contains 9 and c1 has the formula *1/1
=al+b1. The formula of c1 is now copied to cell d1. What number would
be displayed in cell d1? MS Excel &, A1H7,B1H 9 gd g, C1 ffﬁ?r
=A1+B1 BId1 g | ¥d C1 HT HIHa 3d I D1 W HIUT fvan T g1 ¥« D1 H
&I A He UG Rid gt 2

O 7
O 9
(O 16
@ 25 v

v~ Q16. Which of the tabs in ms word ribbon, would you use for setting the  *1/1

page size of the document? ﬁwﬁ?%%ﬁwﬁ@zmﬁ%ﬁm
MS Word e & frgferiad o & ford <& &1 Uai 6371 2

() Design
() Home
@® Layout v
() Insert

v/ Q17. Webcam is related to sharing of __ over internet JgHH gexAc *1/1
LS LS & GreeHoT (AR T TR gl

O Text
O Audio
() Mp3files

@ Video v



' Q18. Full from of WWW is WWW T Juf 0 &1 872 * 11

() World wild web
O Wide world web
(® World Wide Web v

O World wide website

v~ Q19. In which one of the following software would you find the pivot table *1/1

feature? FHfIRId T 9 foby AioeaR T 3ueh! fUqe cad gfaem fat 2

@ Ms excel v

() Ms World
O Ms Power point

() Ms Access

v~ Q20. Which of the following is not true about computer files? fRafafRaad *1/1
I F HHR & TR H I a1 82

() They are collections of data saved to a storage medium

() Every file has a file name

@ A file extension is defined by the user to indicate the files content v

() Files usually contain data.



v/ Q21. When the binary number 0101 and 0011 are added the result would *1/1

be: Id SI3R1 HeR 0101 3R 0011 SIS feU Srdl &, af URUImH T g1 2

O 111

@® 1000 v
O 0111

() 1011

v Q22.In network that exists over a large-scale geographical area and *1/1

connects different smaller network, this ensures that computer and users
in one location can communicate with computer and user in other

locations what is network called ? T& Hedd ol g9 THM TR HITfw &

H e & 3R fafta B1e Aead oY Sl 8, T8 GFAfEd &1 ? b T -iH

IR SRR 3R ITATEHA! 3 R § SRR 3R STANTHarst & 1y Jdg
B Dd & | 59 e B T Hel ST 82

O Lan
@ Wan v/
O Tan
O Nan
« Q23.What is the full from of html? HTML T JUf U T g2 * 11
@ Hyper —text full markup language v

O Hyper-text Meta language
() High textual Meta latency

O High text markup latency



<~ Q24. Which file format is used to save batch file? CEl hlgd Al H%\fﬁ & *1/1

forT &I T WIgd Wite &1 IuANT fasa SiTaT 82

() B file

() Batch

@® Bat v/

() Bat.f

v~ Q25. NEFT is most closely related to NEFT 9&¥ 3ff¥e& fHapedn *1/1
Do I Efd g

@ Internet banking v

O E-commerce
() Branch banking

() Point of sale

v/ Q26. Which one of the following is NOT a DBMS? ﬁ;rl%ﬁﬁﬁ@rﬁqm *1/1
fdwey DBMS 81 82

() MS Access

() Db2



v/ Q27.The smallest portion of an image or display that a computer *1/1
capable of printing or displaying is called. T& Bfd (Image) 1 f&xd &1
T Biet few or dugeR fife a3 a1 vefRid & § e § 39 o1 Fel
STl 67

() Bit

@® Pixel v
() Matrix

() Leo

v~ Q28. Which one of the following is a/an example of open source *1/1
operating systems? FARIRGd & ¥ ®1F 91 U Gal WId SToRfeT Ried &1
TP IETEU 82

() Windows 10

O Macros
@ Linux v/

() Android

v, Q29. is a standardized medium to propagate communication *1/1
between the client and server applications on the World Wide Web.

................ Jcs aI3S dd TR FTec 3R ek (TEHh ) SIIuarT & oid TaR
DI YT HRA & o8 Ueh AFdIhd HIegH g |

O Computer network
(® Web service v

() Web portal

() Internet service provider



v Q30. Communication signals are transmitted through optical fibers using. *1/1

IR Ghadl Dl oo BT YA FR & VB BIIeR &b H1H I Uftd
CRIEIGI

() Electrons
O Magnetism
() Electricity

@® Light v

v Q31.If you are going to a website you often use, instead of having to type *1/1
in the address every time,youshould_____ . ................. 3R 31T fobgt
T &l deuTse IR SR-ER T g <t WWQ@HE@W$

O Make a copy of it
() saveitasafile
O Memories it

@ Bookmark it v

v Q32.The convenient place to store contact information for quick retrieval *1/1
is. GNRd QAU o foIE H0e ISR Wifgd @R &1 YA
RM............. gl

() Massage box

() Address box

@ Address book v

O Quick box



v Q33.In MS Word menu shows New, open and close commands.  *1/1

MS Word .......ece..... A A A Y, G SR §¢ HHTS @ gl

v~ Q34. Which tab of the ribbon do you need to see the document views that *1/1
are available in MS Word 2013? MS Word 2013 3 R&F & ... TR
3Y I LIS e ¢ Jhd ¢ |

O Insert
O View
@ Page layout v

O Home

v/ Q35. Which of the following is NOT a font style? ﬁaﬁ@rﬁq@uﬁ-—c’ﬁﬁ *1/1
Te 872
(O Bold

() ltalics
() Regular

@ Strikethrough v



v Q36. When you create a chart on a separate sheet in the same work - *1/1
book, it is called a. ST& 30 U &1 dohed | Udh 31T Rffe TR U a1 a1
& 1 3 o1 5T 9Tl 82

@ Chart sheet v

() Embedded chart
() View sheet

() View chart

v/ Q37. Select the statement which id FALSE with respect to MS PowerPoint *1/1
software. MS PowerPoint SIteddr & dae H FafaRad 7 ¥ 3rad Sy
D1 TG B

() Avideo can be inserted in a slide

() Anaudio can be inserted in a file

() Selected text from a MS Word document can be pasted in a slide.

@ A budgeting exercise with calculations can be easily done in a slide. v

v/ Q38. Charts show the size of items in one data series, proportional *1/1
to the sum of the items. .......ccoo........ I Th Sl IR § 3geH) & 3THR

fe=gTa &, il 3TgeHl & YT STl el 5 |




v/ Q39. Chart object inserted into a worksheet is referred to as. W@lﬁ *1/1
(@hite) & Tfid fu MU e 3ifsdiae &l ............ Fed gl

@ Embedded chart v
() Stock chart

() Ssurface chart

() 3D

v/ Q40. is a virtualized pool of resources, from raw compute power *1/1
to application functionality, available on demand, using internet.

.................... feaIRfS &1 smurit (agsre) Id 81T €, Sexe &1 TN aRd
BT, ST LR TR F ST SRS ddb, i1 IR Iuas gl g |

() Computer servers

@ Cloud computing v
O Data centers

O Computer networking

v Q41.The Gmail is similar to an email folder. Gmail................... éﬂﬁ *1/1
PIEY & JAH B |

@ Label v
() Tab

() Directory

() Address



v/ Q42. Which of the following options should be selected to return the drop *1/1
cap to normal text in an ms word document MS Word SXdaS § 9H
76 B 31T &1 a9 S+ & forg Fafafad & 3 &4 91 faded g1 S
I1fgq 2

O Dropped

Excel under the tab of the ribbon. Re & ... %%ﬂ%ﬁ MS
Excel & ‘Hieae ffe” 3R ‘ede ahga” [dhed Suas g

O Insert

() Formulas

O Data

@ Review N4
v/ Q44.What is the functions of the commands, “Format change case *1/1

Uppercase”, in Ms Word. MS Word A HAs (s), “THIHC ==> o] HY ==>
3TRSY" BT T B4 52

() To capitalize the first letter of a sentence and leave all other letter as lowercase

() To exclude capital letters from your text

(® To capitalize all of the letters v

() To capitalize the first letters of each word and leave the other letters lowercase.



v/ Q45. SMTP and POP3 are most closely related to. SMTP 3R POP3 & *1/1

O Cloud computing

@ Email v

O Computer Networking

O Internet

v/ Q46. MS Excel recognizes macro- enabled workbooks by the file *11
extension. MS Excel fhd HSd TacIM ¥ T -8 dohge & UgdH
A 57

XIsX

Xlsm v

Xls

O O ®O0O

XIXs

v/ QA47."“Trace precedents” and Trace dependents” command options can  *1/1
be found in. T WIS cT” 3R " feisey wHis fpy fawen H urar <
Tl 57

® MS Excel v
() Ms word
() MS Access

O MS PowerPoint



v QA48. You can animate text and objects in REC | L PO HeRe  *11
3R Hieigey & THHT TR Thd g

() MS Excel
() Msword
O MS Access

@ MS PowerPoint v

v~ Q49. You can table of contents in a MS Word documents using the *1/1

tab of the ribbon. RET®................ 29 BT IYTNT BB MS Word
xS H At B U dTfeiss] ST ghd | |

O Layout
O Design
@ References v

O View

<« Q50. “Indent” in MS Word relate to. MS Word & ‘Sec” fbg I defidg? *  1/1

® Left, right v
O Top, bottom
O Before, After

O Even, odd



<~ Q51. Sort command is NOT available in. hdd& 31I352I ................. T Iuasy” *1/1
R

() MS Excel

() Msword

O MS Access

@ MS PowerPoint v

v/ Q52. Which of the following can NOT be used a source of data for mail-  *1/1
merge. fREfIRIT & W Fa1 Ad-Ao! & T ST & I &1 SUAT 8! fobar o
el 82

() Outlook contact list
() MS Excel
() MSWord

@ MS PowerPoint v
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